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ROSE HILL U.S.D.394 
CLASSIFIED EMPLOYEES’ HANDBOOK 

 
This handbook is our best effort to describe what we expect of you as an U.S.D. 394 employee and what 
you can expect of Rose Hill Schools as an employer.  We want you to read it carefully.  This handbook 
applies to personnel categorized as aides, paraprofessionals, bus drivers, food service, maintenance, 
custodial, grounds, secretaries and clerks. 
 
The procedures, benefits and practices outlined in this handbook may be changed from time to time in the 
event the Board of Education deems it necessary to effect such changes.  You will be advised of these as 
they are implemented.  After you have read your copy of the handbook, keep it in a convenient place for 
future reference.  If you lose this book you may contact Human Resources to obtain another copy. 
 
U.S.D. 394, Rose Hill Schools, is firmly committed to a policy of Equal Employment Opportunity for all 
qualified persons without regard to race, color, religion, national origin, age, gender, or sexual orientation.  
None of these personal attributes may play a part in any employment decision, including recruitment, 
promotion, transfer, rate of pay, training, termination or layoff.  U.S.D. 394 makes reasonable 
accommodation for qualified handicapped persons.  If you observe or know of any violation of this 
policy, it is your duty to contact human resources, located at 104 N. Rose Hill Road, Rose Hill, Kansas 
67133, telephone number 316-776-3300, to report the violation.  It is the obligation of each employee to 
adhere to the spirit as well as the letter of this policy.  Persons having questions concerning the district’s 
compliance with Title VI, Title IX, Section 504, Americans with Disabilities Act, or the Age 
Discrimination Act, should contact human resources, located at 104 N. Rose Hill Road, Rose Hill, Kansas 
67133, telephone number 316-776-3300. 
 
You need to perform your job well and conduct yourself in an acceptable manner.  U.S.D. 394’s 
corresponding obligation is to compensate you with pay and benefits for your work.  While we all hope 
that U.S.D. 394 will continue to grow, there is no guarantee.  In fact, changes of many kinds are likely for 
the district and you as an employee.  You are employed “at-will”, which means that you can end your 
employment at any time, and U.S.D. 394 can end your employment at any time.  Neither you nor the 
district needs a good reason to end your employment.  Other than simply ending your employment, 
U.S.D. 394 can also change your assignment, your pay, your benefits, or any other aspect of your 
employment with or without cause, and if the change is not acceptable to you, you may end your 
employment. 
 
The only way that U.S.D. 394 will give up its right to end your employment or change the terms of your 
employment “at-will” is in writing, personally to you, signed by you and for U.S.D. 394 by the 
Superintendent of Schools or the President of the Board of Education. 
 
By signing below, you are agreeing to the above provisions, as well as those set forth elsewhere in this 
handbook.  You are acknowledging that you have read and understand the provisions and guidelines 
contained within this handbook.  You are agreeing that they fully describe all of the terms and conditions 
of your employment by U.S.D. 394.  If you believe U.S.D. 394 has any additional commitment to you, 
please tell us about it on this form.  Signing and returning this page is required for employment with 
U.S.D.  394. 
 
             

Employee Signature         Date 


